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MHOJIOKEHHUE
00 opranu3anuu padoTbl ¢ NEPCOHATBLHBIMHU JAHHBIMHA PAOOTHUKOB B
I'BOY mxkoua Ne612 IlentpanabHoro paiiona Cankr-IlerepOypra

Hacrosmee Ilonoxxenue paspaborano Ha ocHoBaHuu Koncturymuum Poccuiickoit ®denepauuu,
®enepanpHoro 3akoHa ot 27 utonsa 2006 Nel52-O3 «O nepcoHalbHBIX HJaHHBIX», TpymoBoro
konekca Poccuiickoii ®denepanuu, denepanpHoro 3akoHa oT 27 wurons 2006 Nel49-d3 «O6
uHpopmanuy, HHPOPMAIIMOHHBIX TEXHOJOTHSIX W O 3aluTe HHPOpMAIMK» U MPU3BAHO
o0OecrieunTh MpaBa W CBOOOTY YYaCTHHKOB OOpa30BaTEIBHOrO Tporecca Npu 0o0paboTKe HX
MEePCOHANBHBIX JTaHHBIX.

1. O0uIue moJ10KeHus

1. TlepconanbHble AaHHble PaboTHUKaA - cBeneHUsA O (akTaX, COOBITUSX M OOCTOSATENbCTBAX
Ku3HM PaOoTHHKa, MO3BOJAIOIIME HICHTU(UIMPOBATH €r0 JMYHOCTh, HEOOXOIUMBIE
aJMMHHUCTpAllMM B CBSI3M C TPYJOBBIMU OTHOIIEHHUSMU ¢ PaOOTHHMKOM U Kacarouuecs
PaboTHuKa.

2. K mepconanbHbIM 1aHHBIM PaboTHHKA OTHOCATCS:

CBEIICHMs, COJACpXKAIIMecs B NACHOpPTe WIA HHOM JOKYMEHTE, YIOCTOBEPSIOLIEM
JIMYHOCTB;

nHpopmalus, cojiepkamiascs B Tpy10Boi kHIbkke PaboTHuMKa;

uHbopMmanus, cojepkamiascs B CTPaxOBOM CBHUJETEIbCTBE I'OCYIApPCTBEHHOTO
IIEHCUOHHOT'O CTPAaXOBaHUS;

CBEJICHMUSI, COJIeprKaliecs B JOKYMEHTaX BOMHCKOrO yyeTa (MpU UX HAIUYUK);
nHpopmanusg 06 oOpa3oBaHUU, KBATU(DUKAIINY WM HATUYUU CHEUAIbHBIX 3HAHUH WU
MO/ITOTOBKH;

uHpoOpMaIUs O COCTOSIHUU 370pOBbsi PaboTHHKA (CBeIeHUS 00 MHBAINUHOCTH U T.I1.);
WNHH;

JOKYMEHTBI, COJepKalllie CBEACHUs, HEOOXOIUMbIE IS MpenocTaBieHuss PaboTHHUKY
TFapaHTH M KOMIICHCAlMM, YCTAaHOBJICHHBIX JIEWCTBYIOIIMM 3aKOHOAATEIbCTBOM
(TOKyMEHTBI O COCTaBE CEMbBU; JOKYMEHTBI O COCTOSIHUM 310POBbsI I€TEH; TOKYMEHTHI,
MOATBEPKIAOIIUE JIONOJHUTENbHbIE TapaHTUHW U KOMIIEHCALIUK IO OIpPEeIeTIeHHBIM
OCHOBAHUSM, NPEAYCMOTPEHHBIM 3aKOHOAATEIBCTBOM (JIOHOPCTBE, HAXOXKACHUS B 30HE
BO3JICUCTBUSl pagualiid B CBs3u C aBapuei Ha YepHoObuibckoit ADC w T.10.);
JOKYMEHTHI 0 OepeMeHHOCTH PaOOTHHIIBI; TOKYMEHTHI O BO3PACTe MAJIOJIETHUX JAETeH).

3. Bce nepconanbHbie qaHHbIE 0 PaOOTHHKE aAMUHUCTPALIAS MOXKET MOJIYYUTh TOJBKO OT HETO
caMoro. PaGOTHI/IK NPUHHUMACT PCHICHUC O NPCAOCTABIICHUNU CBOUX MCPCOHAJIBHBIX HAHHBIX
W JaeT corjacue Ha WX O00paboTKy cBoe Boield W B cBoeMm wuHTepece. Cormacue



opopmisieTcss B MHCHbMEHHOM ¢opMe B JBYX OK3EMIUIApax: OJUH W3 KOTOPBIX
MPEIOCTABIIACTCS CYOBEKTY TNEPCOHANBHBIX JaHHBIX, BTOPOW XpaHHUTBCA Yy oOleparopa
MEPCOHANIBHBIX JAHHBIX B TEUEHUE Cpoka, ykazanHoro B Cormacum. B cmywasx, xorma
aJIMHUHHUCTpAIMSI MOXKET TMOJYYHTh HEO0OXOIMMBbIC TEpCOHATbHBIC AaHHbIE PaboTHHKA
TOJBKO Y TPETHETO JIUIIA, AAMUHUCTPAIIUS TOJDKHA YBEIOMUTh 00 3ToM PabGoTHHKa 3apaHee
Y TIOJTyYUTh OT HETO MIUCHbMEHHOE COTJIACHe.

4., AnMuHHCTpainus o0s3aHa cooOnmuTh PaboTHHKY O mensx, crmocob6ax W HMCTOYHHKAX
MOJIyYEHUsI TIEPCOHATBHBIX JAHHBIX, a TaKXKE O XapakTepe MOMJICKAIIUX TOTYyICHHUIO
MEPCOHAIIBHBIX JIAHHBIX U BO3MOJKHBIX IMOCJIEACTBHUAX OTKa3a PaGOTHHMKA 1aTh MHCbMEHHOE
corjiacve Ha uX MOJydyeHueE.

5. IlepconanbHble naHHBIC PaboTHHMKA SBISIOTCS KOH(GUISHIMAILHON WHGOpMAaIMeld U He
MOTYT OBITh UCIIOJIb30BAHBI AIMUHUCTPALIMEH WIIN JTFOOBIM MHBIM JIUIIOM B JIMYHBIX IIETISX.

6. Ilpm omnpeneneHun oObeMa U COACpPXKAHUA TEPCOHATBHBIX JIAaHHBIX PaboTHHKa
agmuHucTpanus pykosoactByercss Koncrurynuen Poccuiickonn ®enepauuu, TpynoBbim
kojekcoM Poccuiickoii denepanuu, WHBIMH (enepaibHBIMH 3aKOHAMH W HACTOSIIAM
Ilonoxenuem.

II. Xpanenue, 00padoTKa 1 nepeaaya NepcoOHANbHBIX JaHHBIX PaboTHNKA

1. OOGpaboTka mnepcoHANbHBIX MJaHHBIX PaOOTHHMKA oOcCylIecTBIseTCs [ oOecreueHus
COONIIO/ICHUST 3aKOHOB W HWHBIX HOPMATHUBHBIX IPABOBBIX aKTOB B IIENSAX COACHUCTBUS
PaGoTHUKY B TpYyIOYCTpOHCTBE, OOy4eHHH M MPOJIBMKEHHH MO Ciyx0e, obecrieuyeHUs
TuaHOW Oe3omacHocTH PaboTHHMKa, KOHTPOJS KadecTBa M KOJHMYECTBA BBIMOIHAEMOU
paboThl, omnaTel Tpynaa, 0OeCHeueHuss COXPAHHOCTH HMMYILECTBA, MOJIb30BAaHUS JIbIOTAMHU,
MPEyCMOTPEHHBIMA  3aKOHOAATENbCTBOM  Poccuiickoin ~ ®enmepaunu W aKTamu
aMUHUCTpAIIH.

2. TlpaBo moctyma K MepcOHAIBHBIM TaHHBIM PaboTHHKA UMEIOT:

e paboTHUKM MuHHcTepcTBa 00pa3oBaHUs, MYHHMLIMOAIBHBIX OPIraHOB YIPaBIICHUS
oOpa3oBaHMs, APYTUX Y4pexaeHud oOpa3oBaHus (TpU HAJIWYUH COOTBETCTBYIOIIMX
MOJTHOMOYUH, YCTaHOBJICHHBIX PUKa30M MUHHUCTEPCTBa 00pa30BaHUs
JTUPEKTOP/ 3aMECTUTENH TUPEKTOPa 00Pa30BaATEIHLHOTO YUPEKICHHUS;
CeKpeTaph/JOKyMEHTOBE ] 00pa30BaTEIBLHOTO YUPEKICHHUS;

TJIaBHBIN OyXraintep 00pa30BaTeNIbHOIO YUPEKICHUS;

MenpaboOTHUK;

COLIMAJIbHBIN NIEAaror/CUXO0oT;

3aMmecTuTenb qupekTopa no AXP.

3. upexkTtop/ 3aMecTUTeNH IUpPEKTOpa OO0pa30BaTEIBHOIO YUPEXKAECHUS MOTYT IepeaaBaTb
nepcoHanbHble JaHHble PaOOoTHHMKA TPEeThbUM JIMIIAM, TOJIBKO €CJIM 3TO HEOOXOAUMO B HEJAX
NPEIyNpexaeHUsT yrpo3bl JKU3HU U 370poBbsi PaboTHHMKa, a Takxke B Clyyasx,
YCTaHOBJICHHBIX (pe/IepaIbHBIMU 3aKOHAMHU.

4. Cexperapb/TOKyMEHTOBE/:

e odopmiseT npueM Ha paboTy paOOTHHUKOB;

®  3aroJHSET TPYAOBBIE JOIOBOPHI;

® BHOCHT 3allUCH B TPYJOBbI€ KHUKKH;

e BblJaeT HH(OPMALIUIO O TIEPCOHANIBHBIX JaHHBIX PaboTHHKA 1O MHUCHbMEHHOMY 3arpocy
pabOTHUKAa WM €ro TNPEeACTaBUTENss Ha OCHOBAaHUMU HOTapUalbHO-3aBEPEHHOM
JIOBEPEHHOCTH Ha MOJIyYCHHE TaKUX CBEIACHUH O MPO(PECCHOHATBHON NeATENIbHOCTU
paboTHUKa (CIIpaBKU, BBIMKUCKHU U3 MPUKA30B, KON TPYIAOBBIX KHIKEK U T.J.). 3alIpoC
JOJDKEH COJEP)KaTb HOMEP OCHOBHOIO JIOKYMEHTA, YIOCTOBEPSIOLIETO JINYHOCTH
PaGoTHrKa MM ero 3aKOHHOTO MPEACTAaBUTENs, CBEICHUS O JlaTe BbLAAUM YKa3aHHOTO
JOKYMEHTA M BBIIaBIIEM €ro OpraHe u COOCTBEHHOPYYHYIO OANKCh PabOTHHKA WM ero
3aKOHHOTO IPEICTaBUTEIS.

5. I'maBHbIi Oyxranrep UMeeT MPaBO JOCTYyIA K MEPCOHANBHBIM JJaHHBIM PaboTHHKA B ciiyyae,
KOI/Ia HCIOJIHEHHE MM CBOUX TPYIOBBIX OOS3aHHOCTEH MM TPYHOBBIX 00s3aHHOCTEH



10.

2.

pabOTHHKOB OyXTaJTepUu MO OTHOIICHUIO K PaboTHUKY (HauuciaeHue 3apaOOTHOM TUIATHI,

MPEIOCTABIIEHUE JIbIOT, YCTAHOBJIGHHBIX 3aKOHOJATEIhCTBOM) 3aBHUCUT OT 3HAHUS

MepCOHANbHBIX JaHHBIX PaboTHHKA.

[Ipn mnepemade mepcOHANBHBIX JAaHHBIX PaOOTHHKA IUPEKTOP, JEIOTMPOU3BOIAUTEND,

TJIaBHBIN OyXxranrep 00pa3oBaTeIbHOIO YUPEKICHUS 00S3aHbI:

® PEAYNpPEIUTh JIHI, MOJYYAIIUX JAHHYI0 WH(OPMAIHUIO, O TOM, YTO 3THU JaHHBIC
MOTYT OBITh UCITOJIb30BAHBI JIUIIH B IEJSX, JUISI KOTOPBIX OHU COOOIIICHEI,

e 10TpebOBaTh OT ITUX JIUI MUCbMEHHOE MOATBEPKACHHE COOIIOICHUS 3TOTO YCIOBHS.

Wubie mpaBa, 00s13aHHOCTH, ACUCTBUS PAaOOTHUKOB, B TPYIOBBIE O0S3aHHOCTU KOTOPBIX

BXOJUT 00pa0oTKa TEpPCOHAIBHBIX JaHHBIX Pa0OTHHKA, ONPEAENSIOTCS TPYIOBBIMH

JIOTOBOPaMH U JOJIKHOCTHBIMU UHCTPYKLHSMHU.

Bce cBenenus o nepenave nmepcoHaIbHBIX JaHHBIX PaboTHUKA peructpupyrorcs B XKypHanie

ydera mepefadyd NEepCOHANbHBIX JaHHBIX PAOOTHHUKOB 0OPa30BATEIBLHOTO YUPEKICHUS B

[EIsIX KOHTPOJS TMPABOMEPHOCTH WCIONB30BAHUS JaHHOW HWHMOpPMAIUK JIUIAMH, €€

MOJIYYHBIIUMHU.

JupekTop 00pa3oBaTEIBHOTO YUPEXKICHUS 00s3aH MPEAOCTABISATH IEPCOHAIBHYIO

nH(OPMALIMIO B COOTBETCTBYIOIIEE TeppUTOpUaNbHOE yrpasieHue [leHcrmonHnoro ¢onaa

Poccmiickoit ®epeparuu  mo  ¢opMe, B TOpSAAKE W 00BEMe, YCTAaHOBJICHHOM

3aKoHoJaTeNbecTBOM Poccuiickoit deneparmu.

PoacTBeHHHMKY M WieHBI ceMbH PaOOTHHKA HE MMEIOT TpaBa JIOCTYIA K €r0 MePCOHATBHBIM

JTAHHBIM.

II1. O6s13aHHOCTH PA0OTHUKOB, MMEIOIINX JOCTYI
K MepPCOHAJIBHBIM JaHHbIM PadoTHUKA,
10 MX XPAHEHHIO U 3aIuTe.
1. PabGoTHHKH, UMEIOIINE JOCTYI K IEPCOHAIBHBIM JJaHHBIM PaboTHHKA, 00s3aHBI:

e He cooOmaTh MepcOoHaTbHBIE HaHHBbIE PaboTHHKA TpeTheill cTopoHe 0e3 ero
MUCBMEHHOTO COTJIacHsi, KpOMe CllydaeB, KOTJa B COOTBETCTBUU C (heJepaabHbIMU
3aKOHAMH TaKOT'O COTJIacus He TpedyeTcs;

® CIIOJIb30BaTh MEpPCOHAJbHBbIE AaHHbIE PaOOTHWKA, MONy4eHHBIE TOJIBKO OT HETrO
JIMYHO WJIM C €r0 MUCbMEHHOTO COTJIACHS;

e 00ecCneyuTh 3alIUTY MEPCOHATBHBIX MaHHBIX PaOoTHHMKA OT HEMPaBOMEPHOTO HX
WCIIONB30BaHUSI WJIM YTpaThbl, B TMOPSIKE, YCTAHOBJICHHOM 3aKOHOJATEIHCTBOM
Poccuitckoit denepanuu;

e o3HakoMuUTh PaboTHWKa M ero mpeactaBuTenei ¢ HacrosuwmM [lonoxxkeHueM U ux
mpaBaMU U OOSI3aHHOCTSMH B O0JacTH 3allUThl TMEPCOHAIBHBIX JIaHHBIX, IO
POCHIHCH;

e coOmoaTh TpeboBaHMEe KOHPUICHITMATHFHOCTH MEPCOHAIBHBIX JaHHBIX PaOOTHHKA;

® CKIIOYaTh WJIM UCHPAaBIATh MO MNUChMEHHOMY TpeboBanuto PaboTHuka
HEJOCTOBEpHBIE WJIM HEIMOJHBIE TEePCOHANbHBIE JaHHble Pab0oTHHKa, a Takke
JaHHBIE, 00pa0OoTaHHBIE C HAPYIICHUEM TPEOOBAaHUH 3aKOHOIATEIHCTBA;

e OrpaHUYMBATh NEPCOHAIBHBIE TaHHBbIE PaboTHHKA MpH Tepenadye MpeaCcTaBUTEINIO
PaGoTHuka TonmbkO TOW HWHQOpMAIMEl, KoTopas HEOOXOAMMAa MIJi BBIMOTHEHUS
yKa3aHHBIM TPEJICTABUTENIEM CBOUX MTOJITHOMOYHIA;

e He 3ampammBaTh HHPOPMAIIHIO O COCTOSHUU 3/I0pOBhsi Pab0THHKA, 32 HUCKITIOUEHUEM
T€X CBEJEHUN, KOTOpPbIE OTHOCATCS K BOIPOCY O BO3MOKHOCTH BBIIIOJIHEHUS
pPabOTHUKOM TPYAOBOM (PYHKITUH;

e oOecrieunTh PaboOTHUKY CBOOOJHBIM JOCTY K CBOMM MEPCOHAIBHBIM JIaHHBIM,
BKJIIOUAsl TIPABO Ha MOJydyeHHE KOMHI JF000H 3amucH, coaepxaiieil mepcoHaIbHbBIE
naHHble PaboTHHKA;

® MpEeJOCTaBUTh MO TpeOoBaHuiO PaboTHWKa TMONHYIH0 WHPOpPMAIMIO O €ro
MEPCOHAIBHBIX JAHHBIX U 00pabOTKE ATUX JTAaHHBIX.

Jluia, uMerole 10CTyl K NEPCOHANIbHBIM TaHHBIM PaboTHUKa, HE BIIpaBe:



e T[0JydaTh M 0OpabaThIBaTh MEpPCOHANIBHBIC AaHHBIE PaOOTHHKA O €ro MOJMTHUYECKHX,
PENUTHO3HBIX M HMHBIX YOEKICHHUSX, MHTUMHOW XU3HU, YJICHCTBE B OOIIECTBEHHBIX
00BETMHEHUSX WK PO COIO3HOM IeATEHHOCTH;

® [IPEJOCTAaBISATh IE€PCOHAIbHBbIC JaHHbIE PaboTHHKAa B KOMMEpYECKHX Lensx 0e3
ucbMeHHOro cornacusi PaboTHuka.

3. Ilpy mnpuUHATHM pelIeHW, 3aTParuBalOLUIMX HHTEpech PaboTHHKA, aAMHUHUCTpAINH
3alpeniaeTcss OCHOBBIBAThCS Ha MEPCOHANbHBIX JaHHBIX PaboOTHUKA, MOIYYEHHBIX
UCKJIIOUUTENIFHO B pE3yNbTaTe MX aBTOMATHU3MPOBAHHOW OOPaOOTKM WM 3JIEKTPOHHOTO
MOJIy4EHUS.

IV. lIpaBa u o6s13anH0CcTH PaGoTHNKA

1. B mensx oOecnedeHus 3alllMThl MEPCOHAIBHBIX JAHHBIX, XpaHALIMXCA y paboroparers,
PaGoTHuK nMeeT paBo Ha:
® OmnpeeleHrne CBOUX MpeCTaBUuTeNel s 3alIUThl CBOMX NMEPCOHAIBHBIX JaHHbIX;

e TpeboBaHMe 00 HCKIIOYEHUH WJIM HUCIPABICHUM HEBEPHBIX WM  HETMOJHBIX
MEPCOHANBHBIX JIaHHBIX, 4 TAKXKE JaHHBIX, 00paOOTaHHBIX C HapylIeHHEeM TpeOOBaHUI
Tpynosoro Konekca Poccuiickoit @enepanuu uinm nHoro denepansHoro 3akona. [Ipu
OTKa3e afMUHUCTPALMU UCKIIIOUUThH WU UCIIPABUTh NEpCOHANbHEBIE NaHHble PaboTHHKA
MOCTICIHUI MMEeT NpaBO 3asBUTh B NHCBMEHHOW (hopMe aIMHHHUCTpPAIMH O CBOEM
HECOIJIACUU C COOTBETCTBYIOIIMM OOOCHOBaHHMEM TaKoro Hecorniacus. [lepcoHanbHbie
JaHHBIE OLIGHOYHOTO XxapakTepa PaOOTHHMK WMeeT MpaBO JOMOJHUTH 3asBICHHEM,
BBIPXKAIOIINM €0 COOCTBEHHYIO TOUKY 3PEHUS;

e TpeboBaHME OO0 W3BEUICHWM AJMHHHUCTPAlMEH BCEX JHI, KOTOPBIM paHee ObuIH
COOOIICHbI HEBEPHbIC WJIM HEIOJHBIC TEepCOHANbHBIC AaHHbIe PaboTHHMKa, 000 Bcex
MIPOU3BEICHHBIX B HUX UCKITIOYEHUSX, UCIIPABICHUSIX UIIH JIOTIOJTHEHHSIX;

e oOXajoBaHWE B CyJA JIFOOBIX HENPABOMEPHBIX JCHCTBUM WM  Oe31elCTBUS
aJIMUHUCTPAIMY TIpU 00pabOTKe M 3alIUTe NEPCOHANBHBIX JaHHBIX PaboTHMKA;

e BO3MellleHHE YOBITKOB U (MJIM) KOMIIEHCALIMIO MOPAJILHOTO Bpe/ia B Cy/1I€OHOM MOPsIIKE.

2. PabotHuK 00s3aH coOOmaTh AAMHHUCTPAIMH CBEICHHs, KOTOPhIE MOTYT MOBIHUATH Ha
MIPUHUMAaEMBbIE B OTHOLLIEHUH HETO PELICHUs, KaCaloIINECs €ro TPYAOBOU J€ATEIbHOCTH.

V. XpaHeHue nepcoHaJbHBIX JaHHBIX Pa0oTHHKA

JlokyMeHThl, noctynuiue oT PaboTHuka, cBeeHust 0 PaboTHHKe, MOCTYNUBIINE OT TPETHUX JIUI]
C mnHcbMeHHOro coryacust PaOoTHuka, uHas wuH(poOpMalMs, KOTOpas KacaeTcs TpYIdOBOM
nesitenbHOCTH PaboTHMKa, XpaHaTes B cefipe Ha OyMaXKHBIX HOCUTENSX (Tpy/1oBasi KHUXKKA, JTMYHAs
KapToyKa, JIMYHOE JEJI0) U Ha DJIEKTPOHHBIX HOCUTENSX C OTPaHUYEHHBIM JOCTYNOM. JIMuHbIe
KApTOYKM YBOJIEHHBIX pPa0OTHHUKOB XpAaHATCA B apXuWBE 0Opa30BaTEIbHOIO YUYPEKICHHUS B
asihaBUTHOM Topsizike B TeueHue 75 net (c1.339 «llepedyns THIOBBIX yIpaBI€HYECKUX IOKYMEHTOB,
00pa3yoIuxcsl B ACITEIbHOCTH OPTraHU3allui, ¢ YKa3aHHEM CPOKOB XPAHEHHUS», YTBEPKIECHHOTO
PykoBoautenem denepanbHoil apxuBHO ciryx0b1 Poccun 6 oktsa6ps 2000 r.).

VI. OTBeTCTBEHHOCTH

1. 3ammura mpaB PaboTHUKA, YCTAaHOBICHHBIX 3aKOHOJATENLCTBOM Poccuiickoit denepanuu u
HactosmuM [losoxkeHrneM, OCyIeCTBISETCS CYAOM B LESAX MPECEUCHUS] HEPAaBOMEPHOIO
MCIOJIb30BaHUs TIEPCOHANBHBIX JTaHHBIX PabOTHMKA, BOCCTAHOBIECHUS HAPYIICHHBIX MPaB U
BO3MEINICHHS IPUUYUHEHHOTO yIiepOa, B TOM YHCJIE MOPaJIbHOTO Bpea.

2. Jluua, BUHOBHBIE B HApYIICHUH HOPM, PETYIUPYIOLIUX MOJyueHUe, 00paboTKy U 3alluTy
MEPCOHAIBHBIX JaHHBIX PaOOTHWKA, MPUBIEKAIOTCSA K JUCIUIUIMHAPHON W MaTepHAIbHOU
OTBETCTBEHHOCTH, & TAKXKE MPHUBIICKAIOTCS K IPaXJaHCKO-IIPAaBOBOW, aIMUHUCTPATUBHON U
YTOJIOBHOUM OTBETCTBEHHOCTH B TIOPSIKE, YCTAHOBICHHOM (peiepaabHBIMU 3aKOHAMH.
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