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HNHcTpyKuus mo 06padoTKe MNepCOHAJBbHBIX JAHHBIX 0€3 UCI0JIb30BAHUSA
CpeCTB ABTOMATHU3AIUN

1 OO0umume moaoxeHus

Hacrosimass WucTpykius pa3paborana B cooTBeTcTBUM ¢ «llomoxxenuem 00
0COOCHHOCTSIX 00pabOTKM MEpPCOHAIbHBIX JAHHBIX, OCYIIECTBISIEMON 0e3 HCHOJIb30BaHUS
CPEICTB aBTOMAaTH3aIMuy, YTBepkAeHHBIM [locTanoBnennem [IpaBurensctBa PO ot 15.09.2008
Ne 687, asnsercs momonmHeHueMm K «lIpaBunmam o00paboOTKH mepcoHaNbHBIX AaHHbIX B ['BOY
mikosie Ne 612 IentpanbHoro paiiona CII6 u onpeznenser npasuiia paboThl ¢ IEPCOHANTBHBIMU
JAHHBIMM U MX MaTepUaIbHBIMH HOCUTEJIIMU 0€3 UCTIOIb30BaHUS CPE/ICTB aBTOMATHU3ALINH.

OO0paboTka MEepCOHANIbHBIX JAHHBIX, IOJYYEHHBIX OT pPa0OTHHKA, COAEPXKALIUXCS B
UH(POPMALIMOHHOM CHUCTEME NEePCOHAIbHBIX JaHHBIX JMOO H3BJICUYEHHBIX W3 TAKOH CHUCTEMBbI
CUMTAETCS OCYIIIECTBIIEHHOM 0e3 UCTIOJTb30BaHUS CpeICTB aBTOMATH3aIHN
(HeaBTOMATH3UPOBAHHOI), e€ciAM Takue JEeWCTBUS C TePCOHANbHBIMU JIaHHBIMH, Kak
UCTIOIb30BaHUE, YTOYHEHHE, pPACIpPOCTPAHEHHE, YHHUTOXEHHE TEPCOHAIBHBIX MIaHHBIX B
OTHOIIEHUM KAKJOTO0 M3 CYOBEKTOB MEPCOHAJBHBIX JIaHHBIX, OCYIIECTBISIOTCA IpHU
HEIOCPEJICTBEHHOM Y4acTHH YeJIOBEKa.

JIOKyMEHT, coJiepXallluii IepCcOHaJbHbIE JaHHbIE -MaTepUalbHbIl HOCUTENb C
3a()MKCUPOBAHHON Ha HEM B JII000H (popme nHpopmarmeit, coaepxaiieil mepcoHaabHbIE TaHHBIC
pabOTHUKOB (MJIM IpaXk/iaH B IOTOBOPaxX ¢ (pU3MUYECKUMHU JIMLIaMH) B BUJIE TeKCTa, (hoTorpaduu u
(M) UX coYeTaHHUs.

C yyerom Gombiioro oobema (MaccoBOCTH) AOKYMEHTOB, COJEpXAIUX MEPCOHAIbHbIE
JMaHHbIE, W  CTPOrO  PETJIAMEHTHPOBAHHOTO  TOPSIKAa WX  XpaHEHUs  IOMETKa
KOH(HICHIIMATILHOCTH HA HUX HE CTaBUTCS.

C macTosimie WHCTPYKIUEH TOJDKHBI OBITh O3HAKOMIICHBI TOJ] POCIHCH PAOOTHHKH,
JIONycKaeMble K  00pabOTKe MEepCOHAJIbHBIX JAHHBIX 0€3 HCIOJIb30BaHUS  CPE/CTB
aBTOMaTH3alMy. JIMCTBI O3HAKOMIICHHSI XPAHATCS y OTBETCTBEHHOTO 3a CHCTEMY 3allUThI
uHpOopMalru B MHOOPMAIIMOHHON CHCTEME MEPCOHATIBHBIX JaHHBIX.

2 Tlopsaok 00padoOTKH MEPCOHATBHBIX TAHHBIX

[lepconanbHbIe TaHHBIE TOJDKHBI 000COONATHCSA OT UHOM WH(pOpMAIIUU MyTeM (UKCalun
WX Ha OTACIbHBIX MaTepUabHBIX HOCUTENSX, B CHENUATBHBIX pa3fienax Wiu Ha Mojsx (Gopm
(6maHKOB).

[Ipu ¢ukcanuu nepcoHaNbHBIX JaHHBIX Ha MaTepUalbHBIX HOCHTENSX HE JOMYCKaeTCs
dukcanis Ha OJHOM MAaTEpPHATLHOM HOCHTENE MEPCOHANBHBIX ITaHHBIX, IENd 00pabOTKH
KOTOPBIX 3aBEJOMO HE COBMECTUMBI. [l 0OpabOTKM pa3IUYHBIX KaTeropuil MEepCOHAIbHBIX
JNAHHBIX, 751 KaXJI0W KaTEeropuu MEepPCOHAIBHBIX JAHHBIX JIOJKEH MCIOJIb30BaThCS OTACIbHBIN
MaTepUAIbHBIN HOCUTETb.



PaboTHuKH, ocymiecTBISIONME 00pabOTKY MEepPCOHATBHBIX IaHHBIX, UH(POPMHUPYIOTCS
HETOCPEJCTBEHHBIM HAYaJIbHUKOM (PYKOBOAMTEIEM) O (akTe oOpabOTKHM MMH TEPCOHAIBHBIX
JAHHBIX, KaTEropusx oOpadaThIBAaEMBIX MEPCOHAIBHBIX IAHHBIX, a TaKkKe 00 OCOOCHHOCTSX U
NpaBUJIax OCYNICCTBICHUS TaKOW 00pPaOOTKH.

TunoBeie GOpPMBI JTOKYMEHTOB JOJDKHBI OBITH COCTaBICHBI TaKUM OOpa3oM, HYTOOBI
KaXIblii M3 CYOBEKTOB TIEPCOHAIBHBIX JIaHHBIX, COJEPXKAIMUXCS B JOKYMEHTE, HMEI
BO3MOXXHOCTh O3HAKOMHUTBCS CO CBOMMH IMEPCOHAIBHBIMU JTAHHBIMHU, COJCPIKAIIUMUCS B
JOKYMEHTE, He HapyIiasi paB v 3aKOHHBIX HHTEPECOB UHBIX CYOBEKTOB MIEPCOHANBHBIX JIaHHBIX.

XpaHeHHEe  JOKYMEHTOB, COJIEPXKAIIUX IEPCOHAIBHBIC JaHHBIC, OCYIIECTBISETCS B
MeTaJUIMYeCKuX mKadax uiu cerdax.

YHUYTOKCHHE JOKYMEHTOB, COJEpKalINX TEPCOHAIBHBIC IaHHBIC, OCYIICCTBIIICTCS
CIIOCcO0OM, HE MO3BOJISIONIMM B IaJIbHEUIIIEM 03HAKOMHUTHCSI C TIEPCOHAIBHBIMU JaHHBIMU.

3 O0s13aHHOCTH COTPYTHHUKA, TOMYIIEHHOT0 K 00pa0oTKe MePCOHATBHBIX TAHHBIX

[Tpu paboTe ¢ TOKYMEHTaMH, COACPKAIIUMH IIEPCOHANBHBIC JaHHBIC, COTPYAHUK 00s3aH
HCKIIIOYUTHL BO3MOXHOCTb O3HAKOMJICHHA, IMPOCMOTpa IOTUX JOKYMCHTOB JiMIaMHU, HE
JONYIIEHHBIMH K paboTe ¢ HUMH (B TOM YHCIIE IPYTUMH pabOTHHUKaMU CBOETO CTPYKTYPHOTO
Mo/Ipa3ieNieHus ).

[lpu BBIHOCE [OKYMEHTOB, COJCp)KAlIUX IIEPCOHAIBHBIC JaHHBIC, 3a IPEIeIIbl
tepputopun I'BOY mikonsr Ne 612 IlentpanbnHoro paiiona CIIO (manee - YupexzaeHue) 1o
CIIyKeOHOH  HEOOXOJIMMOCTH COTPYJHHMK JIOJDKEH TIPUHATH BCE BO3MOXKHBIE — MEpBHI,
UCKITIOYAIOINe yTpaty (YyTepro, XUIeHNEe) TAKUX JOKYMEHTOB.

[Ipu yrpare (yrepe, XUWIIEHHH) TOKYMEHTOB, COJEpIKAIIMX IEPCOHAIBHBIC TaHHBIC,
paboTHHK 0053aH HEMEIUICHHO JOJIOKUTh O TakoM (aKTe CBOEMY HEMOCPEICTBEHHOMY
HayaJIbHUKY (pyKoBoaMTent0). HemocpencTBeHHBI HayalbHUK (PYKOBOAWTENB) JOJDKEH
COOOIINTH 3aMECTUTEINIO AUPEKTOPa, KYPUPYIOIIEMY BOMPOCHI 3alUThl HHMOpMau o (akte
yTpartbl (yTepe, XMIIEHHH) JOKYMEHTOB, COJEpXKallluX MepcoHalbHble NaHHble. Ilo kaxaomy
TakoMy (paKkTy Ha3HayaeTcs CIIy)keOHOe pacciieIoBaHUe.

4 CoTpyaIHHMKaM JONMYIIEHHBIM K 00padoTKe NepCOHAJbHBIX IaHHBIX 3anpeaercs

4.1 CoobOmarp CBeICHUS, SBISIONIMECS TEPCOHAIBHBIMUA JaHHBIMHU, JIMIIaM, HE
MMEIOIINM TpaBa JOCTYIA K 3TUM CBEJICHHSIM.

4.2 ]lenaTs HEyYTEHHBIE KOITMHU IOKYMEHTOB, COJICPKAIINX ITePCOHAILHBIC JaHHBIE.

4.3 OctaBiiATh AOKYMEHTHI, COAEpIKalllle MEepCOHAIbHbIE JAaHHbIe, HA pabO4YMX CTOJax
0e3 mpucMoTpa.

4.4 Tlokupath MOMEIIEHHE, HE MOMECTHB JOKYMEHTHI C MEPCOHAJbHBIMU JaHHBIMH B
3aKpbIBaeMble cei(bl, HIKadbI.

4.5 BBIHOCUTH JOKYMEHTHI, COJEp’Kalllieé MEepCOHAJbHbIC JaHHBIE, U3 IOMEIICHUM
Yupexaenus 06e3 cayke0HOi HE0OX0IUMOCTH.

5 OTBeTrcTBeHHOCTDH

5.1 OTBETCTBEHHOCTh 3a HEWCIIOJIHEHHWE WJIM HEeHaJJIe)Kallee BbIMOJIHEHHEeTpeOOBaHUMN
Hacrosimed MHCTpykumu Bo3naraercss Ha paOOTHUKOB M PYKOBOIMTENEH
MTOAPA3ACIICHUMN.

5.2 KoHTpousb 3a BBINOJHEHHWEM IOJIOKEHUH HacTosmeld MHCcTpykuuu Bo3naraercst Ha
OTBETCTBEHHOTO 3a CHUCTEMY 3alllUThl MHPOpPMAIMU B HH()OPMAIMOHHOW CHCTEME
NEPCOHATBHBIX JAHHBIX.

5.3 3a mapymieHne mpaBHI OOpaOOTKHM TMEPCOHANBHBIX JIaHHBIX, MX HEMPaBOMEPHOE
pasriameHie WIM pacnpocTpaHEHHE, BHHOBHBIC JHUIA HECYT IMCLUIUIMHAPHYIO,
aJIMUHUCTPATUBHYIO, I'PaXXJaHCKO-IIPAaBOBYIO WJIM YTOJIOBHYIO OTBETCTBEHHOCTh B
COOTBETCTBHH C JICHCTBYIOLINM 3aKOHOIATEILCTBOM.

5.4 B cayuae ecnu B pe3ynbTaTe JACHCTBUN paOOTHWKA ObUT MPUYUHEH TOMJICKAIIUA
BO3MEILEHUIO paboTonmaTesneM ymepd TPEeThUM JHLAM, Pa0OTHUK HECET Iepen



5.5

paboTonmaTenieM MaTepHATbHYI) OTBETCTBEHHOCTh B COOTBETCTBUM C TJaBoil 39
Tpynooro koaekca PO.

B cnyuae pasrnanieHus nmepcoHaIbHBIX JaHHBIX, CTABIIUX U3BECTHBIMH PAOOTHUKY B
CBS3M C HMCIOJIHEHHEM HMM TPYAOBBIX OOS3aHHOCTEH, B TOM YHCIIEC pa3TialicHUs
MEePCOHANBHBIX JaHHBIX APYroro pabOTHUKA, TPYAOBOW IOTOBOP C pPaOOTHHKOM

MOXeET OBITh PAaCTOPrHYT paboTomaTeneM (MOIIMYHKT «B» IyHKTa 6 crathu 81
Tpynosoro xonekca P®D).



JIuer o3HakomMJIeHUS

¢ Uucrpyknueit
1o 00padoTKe NEePCOHAIBHBIX JaAHHBIX,
OCyIlIeCTBJIsIeMOii 0e3 HCIOJIb30BaAHMS CPEACTB ABTOMATH3ANH

n/n

damuiinsi, UMsl, 0TYECTBO PA0OTHUKA Jara IMoanucek
03HAKOMJIEHMSI C pabdoTHMKA
HHcTpykumei
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