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PETJIAMEHT

padoThI ¢ 3JIEKTPOHHOM MOYTOM
1. O6uue moJ10:KeHUA

1.1. Hacrosiiue permaMeHT peryaupyroT YCIOBUSA U MOPSIIOK UCIIOIb30BaHUS SJIEKTPOHHOMN
MOYTHI B ceTH VIHTEepHET uepe3 pecypchl UIKOJIBI YYAIIUMUCS U MeIarOrH4eCKUMH paboTHHUKAMU
IITKOJTBI.

1.2. Vcnonb30oBaHue JIEKTPOHHOMN TOUTHI B IIIKOJIE HAMIPABJIECHO HA PEIIeHUE 3a7a4 Y4eOHO-
BOCIIUTATEIBHOTO MPOLIECCA U OCYUIECTBIECHUE aAMUHUCTPATUBHBIX 3a/1a4: AJIEKTPOHHOTO
JIOKYMEHTOO0O0pOTa C OpraHaMu, OCYIIECTBIISIONIUMH YIIpaBjieHue B cepe oOpa3oBaHMUsI.

1.3. Ucnonp3oBaHne BHCKTpOHHOﬁ IIOYTHI B CETHU I/IHTepHeT BO3MOJHO ITpHU yCJIOBUHN
O3HAKOMIJICHH JIMIA, ITOJb3YIOIICTOCA CETHIO I/IHTepHeT B IIKOJIE, C HpaBI/IJ'IaMI/I HCITIOJIB30BaHUA
CCTHU I/IHTepHeT " HACTOAIIIUM PETIIaMCHTOM.

1.4. TocynapcTBeHHOE O10/KeTHOE 001Ie00pa3zoBarenbHOe yupekaeHue mkosa Ne 612 umeer
CBOH aJipec MEKTPOHHOU MOYTHI: sch612@center-edu.spb.ru

1.5. ITonb30BaTeNsIM JAHHOTO CEPBUCA 3aIPEILEHO:

-y4acTBOBAaTh B PACCHUIKE MMOCIAHUMN, HE CBSI3aHHBIX C 00pa30BaTEIbHON WM a]MUHUCTPATHB-
HOM JIeATebHOCTBI0 00Pa30BaTENLHOTO YUPEXKICHUS;

-TepechlIaTh 10 MPOU3BOJIBHBIM a/IpecaM He 3aTpeOOBaHHYIO MOTPEOUTENIMU HH(DOPMALIHIO
(criam);

-OTIPABIIATH COOOIIEHUSI TPOTUBO3AKOHHOTO UJIM HEITUUECKOTO COJIEPIKaHNUS;

-HCIIOJIb30BaTh MAaCCOBYIO PacChUIKY 3JEKTPOHHOM MOYTHI, 32 UCKIIOYEHUEM HEOOXOAMMBIX
CJIy4acs;

-3JIEKTPOHHOE [TOCJIaHNE HE TOJIKHO HUCI0JIBb30BaThCS AJIs IEPECHUIKH CEKPETHOU U
KOH(pUIeHIIMATbHON UH(OPMAIMH, PErIaMeHT 0OMEHa KOTOPBIMH YTBEP)KIAaeTCs MHBIMU
HOPMAaTUBHO-IIPAaBOBBIMU aKTaMHU.


https://mail.yandex.ru/neo2/#inbox

2. Ilopsaaok o0paboTKH, Mepegavu U NpUeMa JOKYMEHTOB 110 3JIEKTPOHHOI Mmo4Te B LesX
JeJI0NPOU3BO/ICTBA

2.1. ITo 31meKTpOHHO MOYTE MPOU3BOIUTCS MOJTYUYSHHE U OTIpaBKa UH(OpMaLUU
3aKOHOJIaTeNIbHOT0, HOPMAaTHBHO-TIPABOBOT'0, Y4€OHOT0, Y4eOHO-METOANYECKOTO XapaKTepa B
yupexJIeHus: 00pa30BaHMs U OpraHbl yIpaBieHHUs] 00pa30BaHUEM MYHULIUNIATBHOTO
oOpa3oBaHus u Ipyrux cyorekToB Poccuiickoit denepanuu, a Takke OJIMIKHETO U TATHHETO
3apyOeKbsl.

2.2. ]Ins o6paboTKH, Nepeiayu U nmpremMa nH(GOpMalnuy Mo 3IEKTPOHHON MOYTE B IIKOJIE
IIPUKA30M JIMPEKTOPA HA3HAYAETCSl OTBETCTBEHHOE JIUIIO (OIIepaTop).

2.3. JI7ig oCyIIecTBICHHs CBOMX JOJDKHOCTHBIX 00S3aHHOCTEH TUPEKTOP IIKOJIBI TOJKECH
MIPEAOCTABUTH OINEPATOPY IEKTPOHHOTO MOUYTOBOTO SIIUKA KOMITBIOTEP C BBIX0A0M B MHTEpHET,
MPUHTEP U CKaHEp, a TaKxKe o0ecreunTs Oecrepeboiinoe PyHKIIMOHUPOBAHUE CEpBUCA
AJIEKTPOHHOMN TIOYTHI ¥ PETYISIPHOE IMOTYICHHUE U OTIIPABKY HHPOPMAITUHN B TCUCHUE BCETO
pabouero gus ¢ 9.00 mo 17.00.

2.4. OTBETCTBEHHOE JIUIO HANIPABJISIET apec IEKTPOHHON MOYTHI 00pa30BaTEIHLHOTO
YUPEKACHUS B OpraHbl YIIpaBIeHUs 00pa30BaHus pa3HOTO YpoBHs. B manmpHeimem nanaoe
OTBETCTBEHHOE JIUIO COOOIAET O JIIOOBIX U3MEHEHHSX aPECOB IEKTPOHHOM MOYTHI (CBOMX
COOCTBEHHBIX U CBOUX aJ[PECATOB).

2.5. Bce mepenaBaemble IO 3JIEKTPOHHOM 1MouTe (PaidiIbl JOIKHBI IPOUTH MPOBEPKY
AHTUBHUPYCHBIMU cpesicTBaMH. OTBETCTBEHHOCTh 3@ HEHAIJISKAIILYIO IOATOTOBKY HUH(OpMaIH
K [lepesiaye 1o 3JEKTPOHHOM M0YTe HECET OTBETCTBEHHBIN 3a pabOTY C 3JIE€KTPOHHOM MOYTOM.

2.6. IlepenaBaemMble ¢ MOMOIIBIO 3JEKTPOHHOM MOYTH! OYUIINATBHBIE JOKYMEHTHI JOJKHBI
UMETh UCXOIAIIUI perucTpaloHHbIN HoMep. Pa3zMep Bi10KeHHs TOYTOBOTO COOOIIEHUH HE
JOJIKeH MpeBbImaTh S0 MOaiT.

2.7. IlepenaBaemast ¥ MpuUHUMaeMas B afjpec 00pa30BaTebHOTO YUPEKACHUS FICKTPOHHAS
KOPPECIIOHICHIIUSI PETUCTPUPYETCS B COOTBETCTBUHM C MPABUIIAMH JI€JIONTPOU3BOJICTBA,
YCTaHOBJICHHBIMU B LLIKOJIE.

2.8. lns OTHpaBKH JIEKTPOHHOTO COOOIIEHHUS TOIb30BATENb (YUUTENb WIIK 00yYarOIUiCs)
0oQopMIISIET TOKYMEHT B COOTBETCTBUH C TPEOOBAHUSMU, IPEABSIBIIEMbIMHU K 0(POPMIIEHUIO
o(UIIMANBHBIX TOKYMEHTOB, B 3JIEKTPOHHOM BH/JIE U TIPEIOCTABIISET 110 JIOKAJIbHOW CeTH MU Ha
ChEMHOM HOcUTENEe HH(POPMALIUKU OTBETCTBEHHOMY 3a pabOTy € JIEKTPOHHON MOYTOM.

2.9. Tlpu nomy4eHUH SIEKTPOHHOTO COOOIICHHSI OTBETCTBEHHBIN 32 pabOTYy C SJIEKTPOHHOM
OYTOM:

- PETUCTPHUPYET €T0 B YCTAHOBIEHHOM ITOPSIIKE;

- IepeiaeT JOKYMEHT Ha PaCCMOTPEHNE PYKOBOJUTENIO IIKOJIbI WIIH, €CIIH YKa3aHO,
HEINOCPEICTBEHHO aJipecary;

- B CJIy4ae HEBO3MOXHOCTH MPOYTEHHUS ANEKTPOHHOTO COOOIEHNUS YBEIOMIISIET 00 3TOM
OTIPABUTESL.



2.10. [IpuHATHIC U OTHPABICHHBIC JIEKTPOHHBIC COOOIIEHUS COXPAHAIOTCS Ha KECTKOM JTUCKE
KOMITBIOTEPA B COOTBETCTBYIOIINX APXUBHBIX IAITKaX.

3. lopsinok 00padOTKHU, MepeIavYu U MPUeMa JOKYMEHTOB 110 JIEKTPOHHOM MoYTe B
o0pa3oBaTe/ILHBIX HeJIAX

3.1. 1y mosrydeHus BO3MOKHOCTH paOOThI € JIGKTPOHHON MOYTON TIETarOTHIECKIM
pabOTHUKAM IIIKOJIBI HEOOXOMMO OOpPATHTHCS 3a pa3pelICHUEM K JIUIY, HA3HAYCHHOMY
OTBETCTBEHHBIM 32 OPTaHU3AIMIO paOO0THI ceT MHTEpHET B IIKOJIE.

3.2. [o paspernieHuo auia, OTBETCTBEHHOIO 3a OpraHu3auio padboTsl cetu HTEepHET u
OTpaHUYEHUE J0CTYIA, IeIarornuecKre padOTHUKHU HIKOJIbI PETUCTPUPYIOTCS B XKypHAJIE yyeTa
paboThl ceTr IHTEpHET U MOJTy4aroT AOCTYI K KOMIIBIOTEpY € MOJIKIoUeHHBIM HTEepHETOM,
10CJI€ YeT0 OTBETCTBEHHOCTH 3a paboTy B IHTepHeTe epeKiiaIbIBaeTCs Ha HETO.

3.3. [legarornueckre paOOTHHUKH, BEIyIIUE YPOK B paMKax y4eOHOTO TUIaHA WIIA TTPOBOISIINC
BHEKJIACCHOE MEPOIPHUSITHE:

- OCYHICCTBJIAKOT KOHTPOJIb 34 UCIIOJIb30BAHUCM 06y‘IaIOH_II/IMI/IC$I SHGKTpOHHOﬁ IIOYTHI,

- 3aIPEIAIOT JATBHEUITYI0 pabOTy yJalierocs ¢ 3JIEKTPOHHON ouToi B cetu HTepHeT B
ciyyae HapyumeHus ydyamumucs [Ipasun ucnons3oBanus cetu IHTEpHET, HACTOSIIIETO
PErilaMCeHTa 1 UHBIX HOPMATUBHBIX JOKYMCHTOB, PETJIAMCHTUPYIOIHNX UCIIOJIB30BAHUC CCTH
WNHTepHeT B 1IKOJIIE;

- IPUHUMAIOT MEPHI M0 MPECEUCHUIO0 0OpAIICHUI K ATIEKTPOHHON MOUTe, HE UMEIOITIM
OTHOLIEHUSI K 00pa30BaTeIbHOMY IIPOLIECCY;

- COOOIIAIOT KJIACCHOMY PYKOBOJHTEINIO O TIPEHAMEPEHHBIX MOTMBITKAX 00YJYarOIIUXCsl
OCYIIECTBUTH OOpalleHre K AIeKTPOHHON MOUTe, He UMEIOIINM OTHOIIEHUS K
o0pa3oBaTebHOMY IIPOILECCY.

3.4. CBOMMHM JTUYHBIMH IMOYTOBBIMH SIIUKAMU MOTYT TOJIb30BAThCS YUUTENS 7S TIepeaaun
CO00I1IeHUH, cofepKalluMU HH(OPMALIHIO0, COBMECTUMYIO C 3a7auaMu 00pa3oBaHUs U
BOCTIUTAHUS YUAIIHXCA.

3.5. lnst o6ydenust paboTe ¢ IEKTPOHHOM MMOYTOM, yJaliecs MOTyT NepechliaTh COOOLIeHUs
TOJIBKO B IIpesieax ceTH Kokl [Ipn He0OX0AMMOCTH HCCe10BaTENbCKOM, TPOEKTHOM
JeSITebHOCTH, yJalliecss MOTYT OTChIJIaTh COOOLIECHUS 32 IPEeNbl MIKOJIbHOM CETH TOJIBKO 10/
HaOJII0/IEHUEM OTBETCTBEHHOTO YUUTEISI, BEYILEro 3aHATHE.

3.6. [Ipu BeneHUH AJIEKTPOHHON MEPENUCKU TEPCOHANBHBIE TaHHbIE 00y4aroImuXcs (BKI0Yas
bamunuio u uMs, Kjacc/ro1 o0y4eHus, Bo3pact, pororpaduu, JaHHbIE O MECTE )KUTEIIbCTBA,
TenedoHax U MPoYHre, MHbIE CBEICHUS JINYHOTO XapaKTepa) MOTYT IepeaaBaThCsl, TOJIBKO C
MUCbMEHHOTO COTJIACUS POJUTENCH UM MHBIX 3aKOHHBIX MPEICTaBUTENEH 00yUarOmuXCs.

3.7. IlepcoHanbHbIE TaHHBIE IPETIOABATENEH U COTPYAHUKOB MOTYT IEPE1aBaThCs 1O
BHGKTpOHHOﬁ MO4YTC TOJIBKO C MMCBbMCHHOI'O COIJIaCHu4d JIMa, YbU NCPCOHAJIbHBIC TAHHBIC
HepeaaroTCs.

3.8. IIpu oTmpaBke cooOIIEHHS HEOOX0IUMO COOTI0IaTh MPaBUJIa ATUKETA U ACIIOBOM
MEPETIUCKH.



3.9. Bce nepenaBaembie ¢ailiibl JOKHBI IPOBEPSATHCS AHTUBUPYCHBIMU IIPOTPaMMaMH.

3.10. Bce nepenaBaeMblie yueOHO-METOUUECKUE U CIIPABOYHO-UH(OPMAIIMOHHBIE MAaTEPUAIIBI
JIOJDKHBI TIEPEIaBaThCsI C COIPOBOAUTEIBHBIM THCHMOM.

4. OTBEeTCTBEHHOCTDH

4.1. U3MeneHre HaMMEHOBaHU O(i)I/ILII/Ia.HBHOFO HMCHHU IIOYTOBOTI'O AIIIMKA COIJIaCOBBIBACT C
CIICIMAIMCTAMU MyHUIIUIIAJIBHOTO OpraHa yIpaBieHus: 00pa30BaHUEM, BEIYILIMU
AIIEKTPOHHBIN TOKyMEHTOOOOPOT.

4.2. Onepatop 3JEKTPOHHOUN MOYTHI IIKOJIBI COOOIIAET O JTFOOBIX M3MEHEHHSIX AJICKTPOHHOTO
aJipeca MIKOJIbl 3aMHTEPECOBAaHHBIM OPTaHHU3AIIMsAM M OpraHaM YIpaBleHHsI 00pa30BaHUEM B
Te4eHHEe TPEX pabouux JTHEH C yKa3aHUEM JaThbl, C KOTOPOIl U3MEHEHMSI BCTYAOT B CHITY.

4.3. OTBETCTBEHHOCTH 32 PYHKIIMOHUPOBAHHUE AIEKTPOHHOTO JIOKYMEHTO000pOTa B YUPEKICHUU
HECET PYKOBOJUTEID YUPEKICHUS.

4.4. O0s13aHHOCTU OTBETCTBEHHOTO JIMIA, HA3HAYEHHOT'0 TUPEKTOPOM ILIKOJIbI 3@ 3JIEKTPOHHBIN
JOKYMEHTOO0OPOT:

PerynspHblii IpocMOTp MOYTOBOTO SIIMKa 3 pa3a B IeHb (OPUEHTUPOBOYHO B 9 4., 12 u.,14 u).
OtnpasiseMble agpecaraM coobineHust rotoBuTh B peaakrope Word, Excel, PDF. Coo6ienus,
pa3mep kotopbix npesbimaet 300 KO, otnpaBnaTs B BUae apXxuBHBIX ¢aitno. B pasnene «Tema
cooOLIeHNs» He00XOAMMO TOUHO yKa3bIBaTh ajipecaTta (KOMy NpeAHa3HaYeHo, a B CAMOM
coobmenun @.1. O. otnpaBuTens U €ro J0JKHOCTh).OTnpaBisieMble cOOOIIEHN HE00X0IUMO
POBEPATh AHTUBUPYCHBIMH ITPOrpaMMaMH, KOTOPBIE JOJKHBI PEryisspHO oOHOBIATHCS. [lepen
OTIIPaBJIEHUEM COOOIIECHUS WM 0TYETa HEOOXOJUMO IPOBEPUTDH NPABONHUCAHNE U TPAMMATUKY
TEKCTa.
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